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PERSONNEL COMMITTEE MEETING

HELD AT COTTINGHAM PARISH COUNCIL OFFICES, 9 THE COTTAGES, 
MARKET GREEN, COTTINGHAM

AT 2:00pm THURSDAY 9TH FEBRUARY 2023
M I N U T E S
Present:

Councillors:  Green, Kemp & Medini  



Deputy Clerk: Pape, Assistant: Price
254
DECLARATIONS OF INTEREST


There were no declarations made. 
255
TO RECEIVE APOLOGIES 


There were no apologies.


256
Exclusion of the Public: The Committee will decide if, due to the confidential nature of the business to be conducted, it is advisable that the public and press be excluded.
257     TO DISCUSS ONGOING STAFFING ISSUES
257.1   Cllr Green stated unequivocally that the content of the meeting was confidential and must not be discussed with any third party.
257.2   The Deputy Clerk informed the Committee she had been contacted by Ben Wright, ERYC Local Growth Coordinator, Regeneration and Funding Officer and a meeting had been arranged for 15th February 2023 to discuss applying for funding to hire a Town Centre Officer
257.3 Cllrs agreed to readvertise the vacant position of Clerk and Responsible Finance Officer during February 2023, with a view to holding interviews on 10th March 2023. The Deputy Clerk informed the Committee of the following clause in the Parish Council Insurance Policy regarding the required references for new employees:
“Satisfactory references covering a period of two years prior to the commencement of employment for all new clerks and any other person under a contract of service with you are obtained from: i. a previous employer; or ii. an accountant and one other customer in respect of any periods of self-employment; or iii. the school or college in respect of any full-time education”
257.4 The Deputy Clerk informed the Committee her workload continued to be excessive, this was due to the increased volume of work in the office and the departure of the previous Clerk, she had been working excess hours to keep the office running smoothly. As it was not presently feasible for time off in lieu to be taken, Cllrs agreed that the excess hours worked up until 31st January 2023 be taken as pay.
Resolved: The Deputy Clerk to be paid for excess hours worked up to 31st January 2023
257.5   The Deputy Clerk informed the Committee she had 7 days annual leave still to take for 2022/2023, 4 days will be taken by the end of March with the remaining 3 days carried over to 2023/2024 as agreed in her contract.
Resolved: The Deputy Clerk to carry over 3 days holiday

257.6   Cllr Medini enquired if the office had purchased a video doorbell for security, the Deputy Clerk advised an order needed to be placed. Cllr Kemp raised concerns that the Deputy Clerk was using her own personal mobile to make calls when working from home (the existing office mobile phone had broken) and the Committee agreed an office mobile phone be purchased.

Resolved: Office to purchase mobile phone
258      MEMBERS’ POINTS OF INFORMATION AND AGENDA ITEMS FOR THE NEXT MEETING (DISCUSSION ITEMS ONLY) AND TO SET DATE FOR NEXT MEETING


258.1   Staff recruitment to be discussed at the next Personnel Meeting 
There was no other business and the meeting closed at 3:05pm 
Signed: …………………………….…………………………….
(Chairman of the Parish Council)
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